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GETTING STARTED

Before you begin your academic year at UCD, you will need to register with the
University. Registration allows you to obtain your UCD Student Card (UCARD) and
gain access to the wide range of facilities available to our students.

Registration is carried out online (via SISWeb) and involves the following steps:,
Step 1 Personal Information and Step 2 Module Registration (if applicable).

If you need help at any point, just contact the Student Desk.

Your College/School will also be able to help.

Brightspace

<>

AppsAnywhere

GO TO UCD CONNECT

Go to www.ucd.ie/connect and
click on the SISWEB icon.

» Watch the video

-
ucoD

=2 UCD Connect Sign On

©
Login to UCD InfoHub USIS

Username

‘ 12345678 |

Password

[ Clear prior granting of permission for release of your information
to this service. Whstis this?
More Information

LOGIN

Change your password

_ If your password is your date of
[*] (¥

birth, make sure you change it to
something more secure on first
login!
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LOG INTO SISWEB

You will be asked to enter

your UCD Connect

username and password.

Your username is your UCD student
number if you are a direct applicant
or if you were here before.

If you have already created a
SISWeb password, please use
that.

Otherwise, your password is
your date of birth (in the format
ddmmyy).


http://www.ucd.ie/connect
https://youtu.be/Ix6n7BB53dc
https://www.ucd.ie/students/studentdesk/contact/
https://www.ucd.ie/collegesandschools/

18 | 5o B PolmBToguistiors ok Pevvwe  PAGs 2 Myfofie B Emel ) Logout

AGREE TO THE UCD

TERMS & CONDITIONS

s & Conditions

Rules of e Univensty When you enter the registration
system for the first time you will be
required to agree to the Terms &
Conditions of the University.

Pragr
PracizePolcy.

Confidenfiality and Data Proleclion

This is the start of becoming a
registered student so make sure
you read them carefully.

CLICK ON MY
REGISTRATION AND

SISWeb Regiftration, Fees & Assessment  Programimm
Student Information System

\ama  Weicame 1o SISWeb

CONFIRM YOUR
REGISTRATION

UView
You can now access Information from your student record through
UView in SISWeb. Click here for detalls.

When you click on My
Registration you will be asked
to confirm your registration for
2023/24.

You need to confirm registration
S0 you can select your modules
lateron if needed.

You will then be brought tothe
My Registration Page

MY REGISTRATION PAGE

My Registration

R How toConfirm yiuhkaq\sﬂal\nn inucp

ver for modules they will appear on your timetable where y Uﬂ} On thls page y0U can access
the time and a location. % 1

. and complete your Personal
u ry Information-

How to Confirm your Registration

& Access the My Registration Page You will also be able to access
and complete your Module
Registration once it opens for
you.

Personal Information Medule Registration
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https://youtu.be/_q8LEnmdx7c

STEP 1

PERSONAL
INFORMATION

My Profile

My Personal Details My Address Details

Things to note

CONFIRM YOUR
PERSONAL DETAILS

ANSWER A SHORT
SURVEY

PAY YOUR FEES

UPLOAD YOUR
UCARD PHOTO

! Some information, such as name and date of
birth can be changed by contacting the
Student Desk. Make sure to scan/have a copy
your passport or birth certificate.

! In Email Preferences, you can confirm if
you want official UCD emails copied to your
personal email address as well as your
UCD Connect email.

! If the name on your passport/birth certificate
does not match the one used on your
application, then you may not be able to
collect your UCARD until after your name has
been updated on your student record.

! If you are registering for certain Health
Sciences programmes you will be asked to
complete a Programme Requirements
section.

! If your term address and/or phone number is
different to your home address, make sure to
enterit.

I In the fees section, check how much you are
required to pay now and enter that amount (or
the full amount if preferable) into the box
provided. You can pay online using a credit or
debit card.

! Enter your emergency contact details in the
fields provided

! Incoming students: confirm your registration
and upload your photo so you can collect
your UCD Student Card (UCARD).

! Remember to include your Student
Universal Support Ireland (SUSI) grant
application number if you have applied for a
grant.

i you are continuing in your Programme,
once you confirm registration for 2023/24
your UCARD will remain active.

{1 BACK TOCONTENTS



http://www.ucd.ie/askus

Upload your Photo

Usethis
hoto. 1wl ke e 1

For ormert and 65 o0 upkoading photos ick 1.
o heok th sze of your o e sk

o el erop & resize your ot ry s websle
For a ol viden on how ta usload 3 photo i

(Ondy 9 ties may e upkoadect Mo 1

! You must show your Passport or Birth
Certificate with photo ID before you can collect
your UCARD.

UPLOAD YOUR UCARD
PHOTO

On the My Profile page click on
Upload your Photo.

Click Browse to find your photo on
your PC and then click Upload.
Preview the photo and if you are
happy click Accept to uploadit.

You need to upload a photo before
your UCD Student Card (UCARD) can
be printed.

It must be a jpg file, 50KB or less. If
you need to resize your photo go to
http://webresizer.com/

If you need help uploading your

photo, contactucard@ucd.ie

Make a Payment

Enter the amount you want to pay now and click the Make Payment’ button.

Payment Amount € I:l(no commas)

! If you do not wish to pay online, click on the
Continue button.

Check for other ways to pay:

www.ucd.ie/students/fees/howtopay/

{t BACK TOCONTENTS 5]

PAY YOUR FEES

The Fees page shows your fee
status and the details of the fees
that you are being charged.

To pay online, go to the Make a
Payment section and enter the
amount you need to pay in the box
provided.

Click on Make Payment at the
bottom of the screen and check
the details shown.

Click on Pay Now to go to a secure
website to enter your debit/credit
card details. UCD does not keep a
record of your card details.

Once you have completed the
payment a confirmation email will be
sent to your UCD Connect email
address. To send a copy of the
receipt to another email address,
enter that address in the box
provided.


http://webresizer.com/
mailto:d@ucd.ie
http://www.ucd.ie/students/fees/howtopay/

STEP 2

MODULE
REGISTRATION

As well as completing Step 1 you may need to be registered to modules.

There may be compulsory Core modules for you to do as well as Option modules,
where you choose modules that interest you from a list of modules related to your
programme.

If you need to register online to your modules, the instructions below will show you
what to do. Complete this step by Tuesday, 06 February 2024.

If online module registration is not available for your Programme, contact your
College/School Office for assistance.

STEP 2 MODULE REGISTRATION [CORE MODULES

CHECK CORE MODULES
ON CORE/OPTIONS PAGE

English Joint Major Stage 2
Gk You may find that you are already
registered to your Core Modules
(Pre—selected will appear beside
them).

For some of your Core Modules
you may need to pick a time slot.
Do this by clicking on SELECT
TIME beside themodule.

Semester CAN  Medhle

Semester 15632 ENGION0D Crtical Taeory
Ore

Semerter 15645 ENGIOUD Reading Medeval Lieraome
Tog

P Watch the video
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https://youtu.be/fWSXv7xkfa4

STEP 2 MODULE REGISTRATION | OPTION MODULES

P— CHOOSE OPTION
MODULES (CORE/OPTIONS
PAGE)

Sudzrts mest seledt oae meodaie from Dgtion LstA ot 112 and one addidonal

o

NCTE - o b cheries § -0 need at et | Opten Madulesin batal

semeter G Nl (s Clstype Saus Ly Adin You will also need to select Option
Semedrr  ENGIOASD bsh UtertureinEngleh § inmer NSded  SeedMode Modules.

One

Click on SELECT MODULE
beside the module of your
choice.

Semester 15650 ENGIOASO Renakance LRerre 5 Lecwrs  Seleced Drzg Moduie
e Swvag Mocue

Liturss Nt Sacted teptMod

Semedar
One

ENGITAR0 Rerantesn

! Make sure that you register
to all of the Option Modules
required!

Quick Tip! CHECK IF
10060 Ace fo s svade YOU ELIGIBLETO
TAKE THE MODULE

Click on the module title, and an
information box will appear. Click on
the different headings to read about
that module. Always read the
information in ‘Am | eligible to take
this module?’ before you make
your decision.

Am eligible 1o take this module?

‘Module Requisites and Incompatibles

Incompatibie: Financial Accsunting 1 (ACC100401)

elect Time for CHEMD0020 Introductory Chemistry (Ag) (Semester 1)

If there is a choice of time slots for a

particular lecture, a calendar will
display the available time slots on
offer to you. Scroll down to see all
m the time slots on offer.

Select the time slot that suit§ best.

e In the box that appears, click on
REGISTER to confirm your choice
and return to the Core/Options

page.
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DROP MODULES
SWAP MODULES

Swap Module

Module to Drop - Choose Module to Swap

the list.

Module

If you see Drop Module beside a
module that means that you can
drop the module if you DO NOT
want to be registered toit.

If you see Swap Module, that
means you can replace the
module with  another module
selected from a drop downlist.

If you cannot get the new module the Select the new offering inthe
original will stay on your record! Swap Module Details section.

ENG20420 Irish Literature in Engls

Swap Module Details

Samestar Two. 1 Thz 12001250 Select Offering

STEP 2 MODULE REGISTRATION | LABS & TUTORIALS

CHOOSE YOUR MAIN
Core/Option Labs and Tutorials LABS & TUTOR'ALS

Semester CRN  Module Credits ClassType  Status

5 Lectures

Semester 15632
One

ENG20400 Critical Theory

Remember to register to any
Laboratories, Tutorials or Practicals
that are part of your Core and
Option modules.

Small Group Mot Selected Select Time

Semester 13650 3 Lectures.

one

ENG20450 Renaissance Literature

15631 Small Group  Selected Drap LebTut
Change Time

5 Lectures

Semester 26291
One

PHIL20020 Logic

To register to a lab or tutorial click
on SELECT TIME.

Tutorial Mot Selected Select Time

Once you select your lab or tutorial, you
should be able to drop it or change the time
if needed. Check under Action to see what

you cando after the registration.

P Watch the video
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If you see Automatically Registered
or Contact School beside a module
that means your School is looking


https://youtu.be/GV77LrFf-I4

PICK A TIME FOR YOUR

Select Time for ENG20400 Critical [Theory (Semester 1) MAIN LABS & TUTORIALS

If there are a number of time slots
available they will be displayed on
a calendar (highlighted inblue).

‘ o os Choose the offering that best
= [ fits your timetable. In the

e [ information box that appears,
click on REGISTER.

Any other lecture, tutorial, lab or practical times already picked will show up on
the calendar so you know where you have free space in yourtimetable.

VIEW TIMETABLE

[y Timetable - Sempster 1

If you click on TIMETABLE on the
right hand side of the screen, you
will see all your Core and Option
lecture times and any associated
lab/tutorial times that you have
selected.

Click into a time to see detailsabout
location.

CREDIT INFORMATION

Timgdgtable

T SR A As you register to modules you will
Reg

Stage Req'd Earned 18/19 see your credits add up on the
Stage 1 so & o0 right-hand side of the screen under
Coreept Credit Information.

Stage 1 10 o o
Elective

What credits you need may vary
depending on your Programme.
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www.ucdnewstudents.ie/
www.ucd.ie/students/registration/
www.ucd.ie/graduatestudies/
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